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Mission Statement 

The mission of Holy Comforter Episcopal School is to provide a learning environment that prepares young children 
for transi琀椀on to their next academic se琀�ng.  To this end, the sta昀昀 and curriculum emphasize the development of 
each child’s physical, social, spiritual, and cogni琀椀ve abili琀椀es in a Chris琀椀an se琀�ng. 

History 

Holy Comforter Episcopal School began in 1977 as an outreach ministry with one 4-year old class and one teacher.  
Annual enrollment averaged 17 students for six years.  In 1983, the school popula琀椀on grew to 26 students and two 
teachers.  In 1984, a 3-year old class was added and enrollment grew to 43 with a sta昀昀 of three.  We have con琀椀nued 
to increase both enrollment and programming. As we celebrate 45+ years of service, we are blessed to serve up to 
65 students with a sta昀昀 of 13.  We con琀椀nue to meet the needs of our children and parents by o昀昀ering a variety of    
programs including part-琀椀me and full-琀椀me preschool classes along with a summer program. 

Diversity Policy 

It is the policy of Holy Comforter Episcopal School to encourage diversity within student enrollment, employment, 
and the en琀椀re HCES community. HCES shall not discriminate based upon race, gender, or na琀椀onal origin.                
We believe diversity enriches the spiritual, educa琀椀onal, and social growth of the HCES community.  HCES accepts 
enrollment of children of all faiths. 

Learning Philosophy 

Holy Comforter Episcopal School strives to meet the needs of each student by providing individualized instruc琀椀on 
that encompasses a variety of ac琀椀vi琀椀es and experiences which focus on each area of development.  An integrated 
approach is used in introducing concepts, thus crea琀椀ng classrooms full of learning opportuni琀椀es that involve child-

ini琀椀ated, teacher-led, small-group, large-group, and individual instruc琀椀on and experiences.  All ac琀椀vi琀椀es re昀氀ect the 
loving, Chris琀椀an environment that is the essence of HCES.  Through consistency, crea琀椀vity, pa琀椀ence, and 昀氀exibility 
we provide fun, challenging experiences that encourage both a love of God and a love of learning in the children we 
serve.  All our e昀昀orts are focused on providing a s琀椀mula琀椀ng and suppor琀椀ve environment for young children.         
The following words from Dr. Maria Montessori serve as our inspira琀椀on: 

 

“The most important period of life is not the age of university studies,  

but the period from birth to the age of six…  

for that is the 琀椀me when intelligence itself is being formed.” 

 

 

 

 

 



 

 4 Admission 

Enrollment at HCES is open to the public based on a 昀椀rst-come, 昀椀rst-served policy. Children must be thirty six 
months of age and po琀琀y trained to begin classes and can con琀椀nue un琀椀l they enter 昀椀rst grade.  Openings are 昀椀lled 
according to the date of applica琀椀on.  Registra琀椀on is held annually and returning students and HCEC parishioners are 
given a two-week priority 琀椀meframe before we open enrollment to the general public. 

Programs Offered 

All programs operate on a 10 month calendar with the following op琀椀ons: 
Please refer to the HCES school calendar for holidays and school closings. 
PART-TIME PRESCHOOL:                                                                                                                                                           
 These half-day programs o昀昀er curriculum designed to prepare your child for kindergarten. We currently o昀昀er  
 3-day and 5-day programs. Classes are from 8:00-12:00 each day. 
LUNCH BUNCH:             

 This op琀椀onal program from 12:00-2:30 provides our half-day preschool students the opportunity to work on  
 social skills and table manners thus, preparing them for the transi琀椀on to a full-day kindergarten program and 
 a larger lunchroom se琀�ng. 
FULL-TIME PRESCHOOL:                                                                                                                                                                
 The full-琀椀me preschool program is an extension of our part-琀椀me program and is designed to combine our 
 high-quality preschool curriculum with hours that meet the needs of full-琀椀me working parents.                 
 Hours of opera琀椀on are 7:00-5:30. 
KINDERGARTEN:                                                                                                                                                                                      
 Taught by a cer琀椀昀椀ed and experienced teacher who will uphold the kindergarten TEKS set forth by the Texas 
 Educa琀椀on Agency. Guided and individualized techniques will be used and your child will qualify for 1st grade 
 at the end of the school year. 
SUMMER PROGRAM:                                                                                                                                                                      
 An op琀椀onal summer program is o昀昀ered if su昀케cient enrollment supports it.  Summer registra琀椀on is o昀昀ered 
 to students enrolled in HCES currently or in the up-coming school year. 

  Visitors to Our Campus and Classrooms 

Parents and guardians are welcome on our campus at any 琀椀me and are encouraged to par琀椀cipate in Chapel on 
Wednesdays at 8:30am, as well as, ac琀椀vi琀椀es and programs for the students. If you would like to visit your child’s 
classroom please stop by the o昀케ce and we will be happy to escort you. Volunteer forms with dates of special        
ac琀椀vi琀椀es are distributed at the beginning of each school year and may be acquired through the o昀케ce therea昀琀er.  
We are happy to make accommoda琀椀ons for visitors with special needs. Breas琀昀eeding mothers may have a quiet, 
comfortable and private feeding 琀椀me, if necessary, in our church nursery. Please let us know of your needs, we want 
everyone to have a posi琀椀ve experience while on our campus. 

Parent Handbook Distribution 

This Parent Handbook serves as Holy Comforter Episcopal School’s policies and procedures. A printed copy is given 
to parents or guardians at Meet the Teacher in August or upon the day a child is enrolled. There is a por琀椀on on the 
Permissions Form provided at the same 琀椀me for parent’s to ini琀椀al acknowledging the receipt of the Parent Hand-
book. Addi琀椀onal copies are available at the o昀케ce and on our website: holycomforterangleton.org. 
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Tuition 

The Board of Directors sets the tui琀椀on for HCES.  Discounts are not given for holidays or days missed due to illness or 
family vaca琀椀ons.  Tui琀椀on agreements are signed annually and re昀氀ect your tui琀椀on payment agreement.  A two-week 
wri琀琀en no琀椀ce is required to withdraw your student from our program.  Likewise, we will provide at least a two-week 
wri琀琀en no琀椀ce of any tui琀椀on or program changes to you. 

Tuition Rates 
 

 

 

 

 

 

 

 

 

 

 

 

How & Where to Make Payments 

Checks may be placed in the designated por琀椀on of your child’s BEE Folder. Please include your child’s name on all 
checks so that proper credit can be given.  
Cash must be turned into the o昀케ce.  
We check BEE Folders daily but we do not search backpacks so please do not place any payments loose in your 
child’s backpack. 
Auto-dra昀琀 forms are given at Meet the Teacher or can be requested from the o昀케ce. Funds can be automa琀椀cally 
debited from your credit/debit card or bank account on billing days set by HCES. 
Online payments are available –request an account set-up from the school o昀케ce. 
Credit/Debit cards can be swiped in the o昀케ce. We accept Visa, Mastercard, and Discover. 

Fees 

Supply Fee: $240.00 is due for each student per school year. This fee will be charged in 4 increments if not paid in 
full, a schedule will be provided. 
Mat Fee: $40.00 will be billed to a student who is new to our full-琀椀me or lunch bunch program. This is a one 琀椀me 
fee for the dura琀椀on of a student’s 琀椀me at Holy Comforter. 
Late Fee: A $10.00 late fee may be charged for tui琀椀ons that are not paid by the 10th of the month for part-琀椀me   
students or by the Friday following a billing day for full-琀椀me students. A billing schedule will be provided for all      
full-琀椀me students. 
Returned Check Fee: A $25.00 fee will be charged for all returned or cancelled checks. 
The Board of Directors may terminate a child’s enrollment due to an outstanding balance or non-compliance with 
a special payment arrangement.                   

3 Day Program   Monday, Wednesday, Friday 

Tui琀椀on Bills Monthly 

8:00-12:00   $195.00 

8:00-2:30   $270.00 

8:00-5:30   $355.00 

Early Drop-O昀昀   $25.00 

5 Day Program   Monday-Friday 

Tui琀椀on Bills Monthly 

8:00-12:00   $310.00 

8:00-2:30   $430.00 

Early Drop-O昀昀   $25.00 

 

Full-Time Program   Monday-Friday 

Tui琀椀on Bills Bi-Weekly 

7:00-5:30   $345.00 

 

Kindergarten   Monday-Friday 

Tui琀椀on Bills Monthly 

8:00-3:00   $450.00 

8:00-5:30   $575.00 

Early Drop-O昀昀   $25.00 



 

 6 Tuition Assistance 

Holy Comforter Episcopal School will o昀昀er par琀椀al tui琀椀on assistance for families that might not otherwise be able to 
a昀昀ord the full cost of high-quality preschool or kindergarten.  
Families may qualify to receive Tui琀椀on Assistance for the following reasons: 
Mul琀椀ple Children: If you have more than one child enrolled your family is eligible for a discount of 昀椀昀琀een percent on 
each addi琀椀onal child. 
Hardship: If you have a short term or long-term hardship such as losing a job, an emergency medical issue, or other 
昀椀nancial hardships then you may qualify for up to a 昀椀昀琀y percent discount. Documenta琀椀on will be required and     
assistance may range from 15 - 50% and will be for a limited 琀椀me. 
Financial Need: If your family’s gross income is equal to or below the state median income of eighty-昀椀ve percent 
then you may qualify for up to a forty percent discount.  

To be eligible for the Tui琀椀on Assistance program parents interested should submit an applica琀椀on as soon as possible 
and the required documenta琀椀on. Families will receive no琀椀ce of their applica琀椀on decision within 30 days. Once     
no琀椀昀椀ed of the decision you may contact Anne琀琀e Jones at 979 849-4602 if you have any ques琀椀ons. Any dispute will 
be taken to the Holy Comforter School Board and their decision will be 昀椀nal. 
To request an applica琀椀on for the Tui琀椀on Assistance Program, please contact Sciobhan Short, email hces-

1977@a琀琀.net or phone 979 849-4602.  
Considera琀椀on for eligibility will be determined using mul琀椀ple criteria: student mee琀椀ng requirements for enrollment 
and assistance, available funds, level of 昀椀nancial assistance needed, classroom space, applica琀椀on date, and full-琀椀me 
students will be considered before part 琀椀me students. Tui琀椀on assistance does not cover registra琀椀on and supply 

Arrival & Departure 

It is very important to establish consistent rou琀椀nes at an early age.  This sense of responsibility will carry over into 
your child’s future school years and ul琀椀mately throughout his life.  The core of our preschool curriculum begins at 
8:00 each day and regular a琀琀endance encourages success. Idling vehicles are discouraged in drop o昀昀 and pick up 
lanes; if you arrive early please be mindful and turn o昀昀 your engine except in 琀椀mes of extreme heat or cold. 
Day School Campus: It is best to drive through the alley beside the playground, turn toward the covered drive-thru 
and let a teacher help your child in and out of the car.  Drop o昀昀 begins at 7:50.  If you prefer to park and walk with 
your child to the door please make sure you walk with them all the way.  Pick up 琀椀mes are 12:00, 2:30, & 3:00 using 
the same method of drive-thru or walk up. 
Extended Day Campus:                                                                                                                                                                       
Arrival—Students in our full-琀椀me program that arrive between 7:00-7:45 will drop o昀昀 at our Extended Day Campus 
whether their classroom is at Extended Day or not.  A sta昀昀 member is on the porch to assist your child out of the car.  
Pick-Up—A昀琀er 2:30/3:00 all full-琀椀me students will be picked up at the Extended Day Campus.  A sta昀昀 member will 
meet you at the door to help your child out of the building.  
Early Sign-Out: In the event you need to pick up your child early you will need to come to the o昀케ce to sign them out. 
A sta昀昀 member will bring your child to you at that 琀椀me or escort you to their classroom. 
Late Pick-Up Fees: Out of respect for our sta昀昀 and so that other programs can con琀椀nue it is necessary that you pick 
up your child promptly according to their hours of a琀琀endance.  Each family will be given one free late pick-up, a昀琀er 
the 昀椀rst 琀椀me a late fee will be charged to your account for each subsequent 琀椀me.  The late fee is $15.00 for the 昀椀rst 
10 minutes (according to AT&T 琀椀me) and $1.50 per minute beginning at the 11th minute.   
Release of Children:  Your applica琀椀on includes a list of individuals who are authorized to pick up your child from 
school.  For the protec琀椀on of your child the sta昀昀 will ask for the driver’s license of anyone they do not recognize   
before releasing your child to them.  You may call the o昀케ce or submit a note if someone other than the persons on 
your list must pick up your child. The o昀케ce will then 昀椀ll out an alternate child release form for you.  If there is a court 
order preven琀椀ng another parent or guardian from visi琀椀ng or removing your child from our care a copy of the order 
must be on 昀椀le in the o昀케ce. We will then take appropriate ac琀椀on if the need arises.  

                         

 

mailto:hces-1977@att.net
mailto:hces-1977@att.net
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Health & Wellness 

Required Records: Immunizations, Health Statement, Vision & Hearing, Emergency Medical Release 

Prior to the 昀椀rst day of a琀琀endance, each child must have on 昀椀le in the school o昀케ce a health statement, 
emergency medical release,  and proof of current immuniza琀椀ons as required by the State of Texas.  Vision 
and hearing screenings for children 4 and older are also a requirement.  If any of the afore men琀椀oned prac-
琀椀ces are declined due to medical or reasons of conscience, including religious beliefs a notarized a昀케davit 
must be submi琀琀ed. Any known medical condi琀椀on that may a昀昀ect your child’s behavior or performance must 
be reported to the o昀케ce before their 昀椀rst day of school or as soon as diagnoses is made if it is a昀琀er their 
start date. If your child has a food allergy we must have a food allergy management plan on 昀椀le.  

Medications 

Medica琀椀ons administered at school must be in the original container and labeled appropriately for both 
琀椀me and dosage.  We will only dispense medica琀椀on (prescrip琀椀on and non-prescrip琀椀on) in accordance to the 
label direc琀椀ons for age and weight.  Parents must complete an Authoriza琀椀on For Dispensing Medica琀椀on 
form and give both the medicine and completed form to the lead teacher or o昀케ce.  All medica琀椀on and 
forms will be turned into the o昀케ce where it will be dispensed. 
Epinephrine Auto-injectors: Holy Comforter does not keep an unassigned injector on hand. If your child’s 
doctor prescribes one you may send it to school with the appropriate documenta琀椀on stated above. 
  

Illness 

Illnesses spread quickly among young children and we appreciate your coopera琀椀on in maintaining high 
health standards for our school.  If your child contracts a communicable disease, please refer to the detailed 
chart with exclusion requirements at h琀琀ps://www.dshs.texas.gov/school-communicable-disease-chart and 
report the illness to the o昀케ce or your child’s teacher as soon as diagnosed.  The State also sets forth the   
following guidelines under which a child cannot a琀琀end school:  
 A)  tympanic (ear) temperature of 100° or higher; oral temperature of 101° or higher 

 B)  child is unable to par琀椀cipate comfortably in ac琀椀vi琀椀es, including outdoor play 

 C)  child requires greater care which would compromise the health, safety, or supervision of other 
  children 

 D)  diarrhea, vomi琀椀ng, lethargy, breathing di昀케culty, or other signs of illness 

In the event your child develops a non-emergency illness or symptoms while at school we will isolate them 
from  other children and call a parent to pick them up. 
 

Sunscreen & Insect Repellant 

There are 琀椀mes during the year when sunscreen or insect repellant is needed when we go outdoors. A per-
mission form for the applica琀椀on of these is provided at Meet The Teacher. Child and family safe products are 
always used but if your child requires special products you may send them labeled with their name. 
 

Health Checks 

The health and safety of our students is paramount. In the event one of our sta昀昀 no琀椀ces a bump, bruise, 
scratch or scrape on one of our students our policy is to 昀椀rst ask the student what happened. If it is deter-
mined that the incident happened o昀昀 campus we may take a photo and document our 昀椀ndings. We may  
also inquire of the parent to ensure they know of the incident and to learn more about the situa琀椀on.  
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Injury 

If your child is injured while at school, the sta昀昀 will provide appropriate 昀椀rst aid and comfor琀椀ng. We will also 
document the incident and provide a copy to a parent.  If the illness or injury requires immediate medical 
a琀琀en琀椀on or is life threatening, the sta昀昀 will: 
 A)  call 9-1-1 (parent is responsible for ambulance fee) 
 B)  provide appropriate 1st aid measures 

 C)  send for the Head of School or person in charge 

 D)  no琀椀fy parent(s) 
 E)  Head of School or person in charge will accompany your child to the hospital if a parent is not 
  available 

Supporting Inclusive Services 

At HCES, we ac琀椀vely promote inclusive prac琀椀ce in order to best meet the needs of the children, families, and 
sta昀昀 at our school.  All children are welcome to a琀琀end regardless of ability, need, background, culture,        
religion, gender, or economic circumstances.  Through inclusive prac琀椀ce, we aim to re昀氀ect the wider        
community and promote posi琀椀ve a琀�tudes to both similari琀椀es and di昀昀erences in each other.  The curriculum, 
ac琀椀vi琀椀es, books, material and environment are used to re昀氀ect the diversity of all children, families, and the 
wider community.  When necessary, we will implement modi昀椀ca琀椀ons and adapta琀椀ons, as well as, the use of 
adap琀椀ve equipment provided to us to help all children achieve success in our program.  We can assist        
parents with securing addi琀椀onal help and resources when there are mutual concerns about a child's develop-
ment.  We are happy to work with students who have an IEP (Individualized Educa琀椀on Plan) and will provide 
a space for an assigned, quali昀椀ed service provider to render services to a student in need. 

 

Child Abuse - Preventing, Raising Awareness & Reporting 

All sta昀昀 members and regular volunteers are trained annually with the aid of the CDC’s Preven琀椀ng Child 
Abuse and Neglect materials. The following are recommenda琀椀ons from the CDC on increasing preven琀椀on 
that caregivers, families, and communi琀椀es can act upon: 
 Strengthen economic supports to families 

  Strengthening household 昀椀nancial security 

  Family friendly work policies 

 Change social norms to support parents and posi琀椀ve paren琀椀ng 

  Public engagement and enhancement campaigns 

  Legisla琀椀ve approaches to reduce corporal punishment 

 Provide quality care and educa琀椀on early in life 

  Early childhood home visita琀椀on 

  Paren琀椀ng skill and family rela琀椀onship approaches 

 Intervene to lessen harms and prevent future risk 

  Enhanced primary care 

  Behavioral parent training programs 

  Treatment to lessen harms of abuse and neglect exposure 

  Treatment to prevent problem behavior and later involvement in violence 

Children under the age of 4 or with special needs are at risk of vic琀椀miza琀椀on. More informa琀椀on is available at 
cdc.gov/violencepreven琀椀on/childabuseandneglect. 
Phone numbers and informa琀椀on regarding suspected child abuse are posted on parent boards on both    
campuses and the school o昀케ce.   
The toll-free Child Abuse Hotline is available 24 hours a day at 1-800-252-5400 and can provide immediate 
help to you and your family. 
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Curriculum & Instruction 

Our curriculum consists of language development, reading, wri琀椀ng and math readiness, science discovery, 昀椀ne and 
gross motor skills, art, crea琀椀ve expression, technology and spiritual development.  Rather than aiming instruc琀椀on at 
the presumed needs of an age-grouped majority, our goal is to individualize as much as possible within the 琀椀me 
frame of school.  A detailed descrip琀椀on of objec琀椀ves and suppor琀椀ve materials for each area of the curriculum is on 
昀椀le at the school o昀케ce. 
 

    Student Assessments & Parent Conferences 

Educators at HCES are trained to give screening assessments which measure a student’s performance against a 昀椀xed 
set of predetermined criteria or learning standards in cogni琀椀on, language, gross-motor, 昀椀ne motor, and social and 
emo琀椀onal development. The assessments are in a checklist format and are done one-on-one by the student’s class-
room teacher during regular classroom 琀椀me or through classroom observa琀椀ons. Screenings are conducted in the 
child’s na琀椀ve language and done in short 琀椀me segments. They are done in a non-threatening manner with no impli-
ca琀椀on that the child is “wrong” if they cannot complete the task successfully. Screening assessments are completed 
twice per year, prior to a conference with the family. 
HCES educators are also trained to u琀椀lize a por琀昀olio assessment method to show a child’s progress. Por琀昀olio assess-
ment is an on-going process beginning on the 昀椀rst day of school. A por琀昀olio is kept for each student showing dated 
work samples compiled throughout the year. 
All assessments are kept con昀椀den琀椀al with only the educators needing the informa琀椀on and the family having access 
to the informa琀椀on. When the child withdraws or graduates from HCES the materials are sent home for the parents. 
Parents can expect to be invited to two conferences during the school year. At conferences, both student progress 
and areas that need work will be discussed. Parents will be given a wri琀琀en report of their child’s assessment and will 
be given opportuni琀椀es to ask ques琀椀ons about any component of the assessment process. A parent’s knowledge of 
their child is important to share with the educator and Head of School. 

Staff Training 

All sta昀昀 at HCES receive both annual and on-going trainings on policies, procedures, child development and curricu-
lum. You may request to review sta昀昀 training records and in-house sta昀昀 training curriculum used by HCES and be 
free from any retaliatory ac琀椀on by HCES for exercising this right. 

Dress Code   

Students should dress casually in comfortable clothing that will be suitable for ac琀椀ve involvement both indoors and 
outdoors.  We take appropriate precau琀椀ons during messy ac琀椀vi琀椀es but spills and accidents happen so keep this in 
mind when dressing your child for school.  Their clothing should also allow them to use the restroom as                   
independently as possible.                                                                                                                                                                               
Please dress your child appropriately for the weather each day and remember to label all coats, sweaters, hoodies, 
hats, etc. to help prevent misplaced items.  To ensure the safety of our students proper shoes must be worn. Tennis 
shoes or other closed-toe, rubber soled shoes are best.   Flip-昀氀ops, croc type shoes, and high-heels are not allowed 
to be worn at school.  Sandals with a heel strap are acceptable but are very uncomfortable on the playground rocks. 

All students must have a change of clothes stored in their backpacks in case of accidents 

Physical Activity 

Physical ac琀椀vity is important for a child’s body and mind. We par琀椀cipate in both indoor and outdoor physical ac琀椀vity 
daily. Morning recess is 30 minutes long and takes place on our playgrounds, weather permi琀�ng. A昀琀ernoon recess 
is 45 minutes, also on our playgrounds. During mildly inclement weather (mist/drizzle) we par琀椀cipate in physical ac-
琀椀vity under awnings located on both campuses. During extreme weather condi琀椀ons (heat index above 90 degrees) 
our outdoor play is limited to 15 minute increments and paired with indoor ac琀椀vi琀椀es that promote vigorous move-
ment. Classroom physical ac琀椀vity may be in the form of dancing, marching, jumping or stretching. Once a week our 
students a琀琀end a music and movement class that focuses on gross motor movements and coordina琀椀on. See our 
dress code above for recommended clothing and footwear. 

 



 

 10 Snacks 

HCES will provide morning snack to all students on campus and a late a昀琀ernoon snack will be provided for all 
full 琀椀me students.  Each classroom maintains a snack calendar to document snacks served. These records are 
available to parents upon request. It is important that parents no琀椀fy the o昀케ce of any food allergies, intoler-
ances  or dietary restric琀椀ons their child may have.  *As of March 1, 2023 all care facili琀椀es are required to   
follow the guidance of the Child and Adult Care Food Program set forth by the USDA for planning meals and 
snacks. Our school is not reimbursed by this program but is required to follow it to provide students with 
healthy snacks. Note: We are also required to serve 1% or skim milk with each snack.*  
 

Lunch   

Children par琀椀cipa琀椀ng in full-琀椀me preschool or the op琀椀onal lunch bunch program should bring a nutri琀椀ous 
READY-TO-EAT lunch to school everyday.  Make sure to include a drink and any necessary utensils.  Also re-
member to include an ice-pack to keep foods appropriately chilled and thermoses are great for keeping foods 
warm.  We are unable to refrigerate or microwave lunches. We recognize that mornings can be hec琀椀c and 
occasionally lunch is forgo琀琀en.  If this happens we will try to no琀椀fy you as soon as possible to bring a lunch to 
school.  If we are unable to reach you or you are unable to bring a lunch for your child we will provide a lunch 
and add a $5.00 charge to your account.        

Nap & Rest Time  

State minimum requirements mandate a period of quiet rest following the lunch琀椀me meal.  Children are not          
required to sleep but the room will be conducive to sleep and they must lie s琀椀ll and quiet on their mat.  
Bringing a small pillow, blanket, and comfort item such as a small stu昀昀ed animal from home helps a child feel 
more secure while they rest.  Children who are awake a昀琀er one hour of rest 琀椀me will be given an alterna琀椀ve 
quiet ac琀椀vity to do while the other children are sleeping. 

 

Parties & Birthdays 

Class par琀椀es: Class par琀椀es or special treat days are held to celebrate holidays. Your child’s teacher will no琀椀fy 
you of all plans and 琀椀mes.  In respect for the teachers and other classes please do not arrive before the 
scheduled 琀椀me if you wish to a琀琀end class par琀椀es.                                                                                                                                                                                            
Birthdays are a special 琀椀me and we encourage you to coordinate with your child’s teacher if you wish to 
send a special snack.  As with all snacks we are unable to serve any homemade treats or drinks.  All food 
items must be prepackaged and in their original containers.     

Classroom Pets 

Classroom pets are a great way to teach students how to care for and respect small animals. In the event one 
of our teachers would like a pet for their classroom (aside from a 昀椀sh) a permission form will be sent home 
with each student in that class. The decision must be unanimous with all parents in agreement for the pet to 
be present in the classroom.  

Parent Notifications   

HCES uses mass no琀椀昀椀ca琀椀on in the form of Remind and Class Dojo pla琀昀orms. Each parent/guardian is added 
to these pla琀昀orms when their child begins school. Parents may access these via mobile app or website.      
No琀椀昀椀ca琀椀ons may include school closures, reminders of ac琀椀vi琀椀es/events or emergencies. Parents may      
communicate with the school o昀케ce or teachers using these pla琀昀orms. 
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Emergency Preparedness  

All students and sta昀昀 at Holy Comforter prac琀椀ce emergency preparedness plans monthly. Fire drills are prac琀椀ced 
once a month at di昀昀erent 琀椀mes of the day to ensure all persons on campus know how to evacuate in the event of 
昀椀re and where to go. During 昀椀re drills our mee琀椀ng loca琀椀ons are set on campus but far enough away from the build-
ings. Other emergency drills prac琀椀ced are severe weather, shelter in place and lockdown; these are prac琀椀ced 4 
琀椀mes per year for each type of drill. In the event of an actual 昀椀re or other catastrophic situa琀椀on on our campus all 
students and sta昀昀 will relocate to First Presbyterian Church, 130 S. Arcola St.   Parents/guardians will be no琀椀昀椀ed via 
Remind with instruc琀椀ons on how to pick up their child. 

Discipline 

Our goal at HCES is to encourage appropriate self-control in each child.  Our policy is one of understandable bounda-
ries and posi琀椀ve redirec琀椀on that allows your child to develop acceptable behavior pa琀琀erns and control their own 
ac琀椀ons.  This accomplishment lays an important founda琀椀on toward a produc琀椀ve, successful future.  This goal is best 
achieved through consistent, individualized guidance from both teachers and parents.  In the event a child is not 
able to func琀椀on successfully in the group environment we will discuss this individually with the parents to come up 
with a solu琀椀on.  If progress is not made or chronic destruc琀椀ve or abusive behavior con琀椀nues, HCES reserves the 
right to require immediate withdrawal from our program without refund of tui琀椀on. 
Godly discipline is the responsibility of every parent.  Teachers and administrators, as part of their professional     
responsibili琀椀es, take upon themselves the task of assis琀椀ng parents in this process.  It is therefore the expecta琀椀on of 
every teacher and administrator that parents will support the school in upholding disciplinary standards and will  
ac琀椀vely reinforce the student’s understanding of the teacher’s authority in the classroom.  Parents who disagree 
with suppor琀椀ng the discipline policies of HCES should consider other educa琀椀onal alterna琀椀ves for their child. 
Students at HCES have a daily folder where behavior reports may be communicated with parents (both appropriate 
and inappropriate).  Parents should check the folder daily.  Please discuss happy, as well, as sad days, reinforcing the 
behavior that is expected by parents and teachers. 
Steps for Resolu琀椀on of Nega琀椀ve Student Behaviors:                                                                                                                 
If a child’s behavior is 1) harmful to himself or others 2) threatening to others 3) wasteful of instruc琀椀onal 琀椀me for 
other students 4) bullying 5) disrespec琀昀ul of others, and has not been lessened through classroom discipline proce-
dures of the teacher, she will no琀椀fy the Head of School. 
The Head of School, as the designated campus discipline o昀케cer, will work with the teacher to record instances of 
misbehavior and then meet with the teacher and parent to discuss the problem.  This conference with the parent(s) 
will be used to discuss the problems the student is having and to plan procedures to put in place in the classroom to 
hopefully reduce or end the discipline issues. 
The discipline plan designed during this parent conference will be implemented in the classroom for a reasonable 
length of 琀椀me during which the child’s behavior will be documented on a daily basis.  This reasonable length of 琀椀me 
will be decided on mutually by the Head of School, classroom teacher, and parents.  This 琀椀me allotment should   
consider the age of the child and the e昀昀ect the behavior is having on others in the classroom.  At the end of this  
designated length of 琀椀me the Head of School, classroom teacher, and parents should meet again to review the     
status of the student’s behavior.  If there is no posi琀椀ve change in the behavior of the student the following steps of 
exclusion may be implemented following the approval of the HCES Board of Directors: 
 1. Short-Term Exclusion– The student will be excluded from school for 3 full class days.  Upon their return 
 their behavior will be documented to determine if progress has been made.  If there is no improvement, or if 
 a昀琀er a “respite” period nega琀椀ve behaviors resume; Step 2 will be implemented. 
 2. Expulsion– Separa琀椀on of the student from HCES.  If this step is necessary, the child may not return as a 
 student un琀椀l the beginning of a new school year. 
At HCES the same standards for behavior are expected from all adults associated with our students.  There will, 
therefore be no tolerance of harmful, threatening, disrespec琀昀ul, or bullying behaviors by teachers, parents or sta昀昀. 
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Conflict Resolution 

It is the policy of HCES to resolve any and all con昀氀icts at the lowest possible level of administra琀椀on with those 
who have a 昀椀rsthand interest in the con昀氀ict.  If this cannot be successfully accomplished, then the con昀氀ict 
can be taken to the next level of administra琀椀on. 
 Level 1:  Classroom Teacher 

 Level 2:  Head of School/Director 

 Level 3:  Board of Directors 

 Level 4:  Parish Vestry 

Should any level be missed, it is policy to send the par琀椀es involved back to the level skipped.  If the con昀氀ict 
personally involves the Head of School or a member of the Board of Directors (but not the Rector) then the 
Rector may act as mediator. 

Regulations 

HCES is fully accredited through the Na琀椀onal Associa琀椀on for the Educa琀椀on of Young Children (NAEYC).  As 
such, we are recognized by the Texas Educa琀椀on Agency as mee琀椀ng all requirements set forth for early child-
hood educa琀椀on. 
HCES is a state-licensed facility and meets all governmental 昀椀re, health and safety requirements along with 
annual inspec琀椀ons required by the state of Texas and City of Angleton. 
HCES is a Chris琀椀an outreach ministry of Holy Comforter Episcopal Parish opera琀椀ng under the auspices of the 
church vestry.  A Board of Directors shall handle the direc琀椀ons and management of school a昀昀airs and the 
control and disposi琀椀on of its assets.  HCEC Vestry shall govern the Board of Directors. 
In the event of any policy changes parents/guardians will be no琀椀昀椀ed in wri琀椀ng within 14 business days of the 
change. Ques琀椀ons or concerns regarding any policy may be directed to the Head of School, 979-849-4602. 

Minimum Standards & Inspections 

Texas Health and Human Services Minimum Standards for Licensed Child-Care Centers and our most recent 
inspec琀椀on report are available for your review at any琀椀me by contac琀椀ng the Head of School or accessing 
them online at hhs.texas.gov/laws-regula琀椀ons                                                                                                                             
Child Care Regula琀椀on Inspector (HHSC/DFPS)   LaDonna Grice, 832-454-7240,                                                                  
ladonna.grice2@hhsc.texas.gov, 123 Rosenberg St., 5th 昀氀oor MC 384-1, Galveston, TX 77550 

Complaints may be 昀椀led with the Department of Family Protec琀椀ve Services, O昀케ce of Consumer A昀昀airs: Call: 
800-720-7777, Fax: 512-339-5892, Standard Mail: OCA/DFPS, PO Box 149030, MC: Y946, Aus琀椀n TX 78714-

9030, Online forms and Email links may be found at: h琀琀ps://www.dfps.texas.gov/Contact_Us/
Ques琀椀ons_and_Complaints/OCA.asp  

Video Recordings 

Please note: Holy Comforter Episcopal School does not have video recording devices installed inside of our 
classrooms or hallways. We do have security cameras outdoors to monitor the exterior doors, drive-thrus 
and some parking areas. It is your right to inspect video recordings if an incident of neglect or abuse has    
occurred pertaining to your child in an area where we do have security cameras . However, if there are mul琀椀-
ple children’s images captured on the recordings, HCES must provide wri琀琀en no琀椀ce to the parent or guardian 
of those children before allowing you to inspect the recording. No recordings may be retained by a parent if 
the recordings depict a child(ren) other than their own. This does not a昀昀ect the ability of a law enforcement 
agency or Texas Health and Human Services to access a video recording as part of an inves琀椀ga琀椀on of an inci-
dent depicted in the video recording. 
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Policy for protecting children from vaccine-preventable disease by employees 

(746.3611 Minimum Standards for Childcare) 

Protec琀椀ng students in our care from vaccine-preventable disease spread from employees is essen琀椀al. 
(1) The speci昀椀c immuniza琀椀on needed as an adult vary on such factors including age and overall health, as 

well as, persons they are in close contact with. Some immuniza琀椀ons given during adulthood may include: 
 In昀氀uenza (Flu) 
 HepA (Hepa琀椀琀椀s) 
 Pertussis (Whooping Cough) 
While these and other vaccines are important, it is Holy Comforter Episcopal School’s standing that this is a 
decision to be determined by the individual (employee) and their physician based on the level of risk the 
employee presents. 
(2) If a physician indicates a speci昀椀c vaccine is needed then it would be required for only that speci昀椀c          

employee. 
(3) It would be the responsibility of the individual to report this to the employer (Holy Comforter Episcopal 

School). 
(4) For an employee to be exempt from having the physician indicated vaccine the employee must: 
 (A)  Have a medical condi琀椀on iden琀椀昀椀ed as contraindica琀椀ons or precau琀椀ons by the Center for Disease 
 Control and Preven琀椀on (CDC); or 

 (B) For reasons of conscience, including a religious belief. 
(5) An exempt employee must use protec琀椀ve medical equipment which may include gloves or a mask. 
(6) An exempt employee will be protected from discrimina琀椀on or retalia琀椀on. Required use of protec琀椀ve 

medical equipment, including masks and gloves shall not be considered retaliatory ac琀椀on for purposes of 
this sec琀椀on. 

(7) A statement will be signed that indicates the employee is not placing a child at risk of exposure to disease 
by not having preventa琀椀ve vaccines or exemp琀椀on. 

(8) Any employee that fails to comply with this policy may be removed from the classroom un琀椀l compliance 
is met. 


